
Contract Funds Status Report - CDRL A003


Definitions/Explanations


Purpose:  The Contract Funds Status Report is designed to provide the System Program Office (SPO) and the contracting office (SMC/AXC) with a standardized format for reporting all expenses and hours incurred by the BPA holder for any delivery order issued under the Financial Acquisition Support Services (FASS) Program BPAs.  The information provided will assist the Functional Area Evaluator (FAE), Program Manager (PM), Financial Manager (FM) and the Procuring Contracting Officer (PCO) in tracking the performance of the BPA team and will enable them to make informed decisions on the progress of the delivery order.

Frequency:  The initial submission of the Contract Funds Status Report shall be 15 calendar days after the close of the BPA holder’s first full monthly accounting period after delivery order award.  Subsequent submittals shall be 15 calendar days after the close of the BPA holder’s monthly accounting period.

Application:  One summary report shall be required for each delivery order issued to the BPA holder and will summarize ALL expenses and hours associated to the delivery order.  If a BPA team member (or subcontractor) is awarded all or part of the delivery order, a BPA team member (or subcontractor) level report shall be completed for each BPA team member (or subcontractor).  The purpose of the BPA team member (or subcontractor) level report is to identify the cost associated to the BPA team member (or subcontractor) as well as the cost associated to the entire delivery order.

Preparation Instructions

Report Date - Date of the report.  Information provided will be from the first day of the period of performance through the report date.

Summary Level - A summary report is always required and shall show all expenses and hours incurred by the BPA holder and any BPA team member (or subcontractor) who are performing any part of the awarded delivery order.  The intent of this report is to show the TOTAL expenses and hours associated to the delivery order.

BPA Team Member (or subcontractor) Level – A BPA team member (or subcontractor) level report is required when any part of a delivery order is awarded to a BPA team member (or subcontractor) and shall show all expenses and hours incurred by the BPA team member (or subcontractor). The intent of this report is to show the TOTAL expenses and hours associated to the BPA team member (or subcontractor) for their effort on the delivery order.

Three Letter Level – A three (3) letter level report may be requested by the System Program Office (SPO) via written direction of the FAE.  If the SPO determines that a three (3) letter report is required, the BPA holder shall show all expenses and hours incurred by the BPA holder and /or BPA team member (or subcontractor) for each 3 (three) letter office that is requested. The intent of this report is to show the TOTAL expenses and hours associated to any three (3) letter office that is receiving support on a given delivery order.

Contractor - Name of the BPA holder who was awarded the delivery order.

Contract Number – The FASS BPA number.

Delivery Order Number – The delivery order number.

Modification Number – The latest modification number issued against the delivery order.

BPA Team Member (or Subcontractor) – The name of the BPA team member (or subcontractor).  Leave blank if a BPA team member (or subcontractor) is not used.

Period of Performance – The summary level report shall show the Period of Performance (POP) of the delivery order for the BPA holder.  The BPA team member (or subcontractor) level reports shall show the POP for the BPA team member (or subcontractor) who are performing on the awarded delivery order.  The POP dates on the BPA team member (or subcontractor) level report may or may not be the same as the summary level report POP dates.

Cost – 
Obligated – The total amount of funds obligated on this report.


Incurred – The total amount of funds incurred as of the report date.


Available – The total amount of funds available as of the report date.

Hours – Obligated – The total amount of hours obligated on this report.


Incurred – The total amount of hours incurred as of the report date.


Available – The total amount of hours available as of the report date.

Planned Monthly Allocation –


Expenses – A breakout of the expenses, by month, for each month identified in the POP.


Hours – A breakout of the hours, by month, for each month identified in the POP.

Cumulative Totals–


Baseline Plan – Cumulative expenses, by month, for each month identified in the POP and cumulated for the entire POP.  Any additional funds added/removed during the course of the delivery order will be added to/removed from this line.  These expenses are calculated by cumulating the values identified in the planned monthly allocation expense line.


Revised Plan – A revised plan, as needed to re-calendarize the baseline plan.  This line is used if it becomes necessary to adjust the expenses due to an unusually high/low burn rate of the baseline plan.  An explanation is required in the comment block.  If the revised plan is needed, the values in the revised plan line will be used instead of the values in the baseline plan line for the purpose of cumulating the budgeted expenses.


Expenses incurred – Cumulative expenses, by month, incurred as of the report date.  These values are calculated by cumulating the values in the total line of expenses by month.


Invoiced amount – Cumulative actual invoices, by month, as of the report date.  These values are calculated by cumulating the values in the invoiced amount line.


Percent of plan – Cumulative percentage of the budgeted funds, by month, as of the report date.  These values are calculated by dividing the cumulative value of the baseline plan, or if used, the revised plan line, by the total obligated cost.


Percent of actual – Cumulative percentage of the actual expenses, by month, as of the report date.  These values are calculated by dividing the cumulative value of the expenses incurred line by the total obligated cost.


Variance – The difference between the percent of plan line and the percent of actual line.  A positive variance means the incurred expenses are less than the baseline plan.


Planned hours – Cumulative hours, by month, for each month identified in the POP and cumulated for the entire POP.  Any additional hours added during the course of the delivery order will be added to this line.  These hours are calculated by cumulating the hours identified in the planned monthly hour’s allocation line.


Revised hours – A revised plan, as needed to re-calendarize the cumulative hours.  This line is used if it becomes necessary to adjust the hours due to an unusually high or low burn rate of the planned hours. An explanation is required in the comment block.  If the revised hours is needed, the hours in the revised hours line will be used instead of the hours in the planned hours line for the purpose of cumulating the budgeted hours.


Hours incurred – Cumulative hours, by month, incurred as of the report date.  These hours are calculated by cumulating the hours by month.


Planned hours pct – Cumulative percentage of the budgeted hours, by month, as of the report date.  These hours are calculated by dividing the cumulative hours of the planned hours, or if used, the revised hours, by the total obligated hours.


Actual hour’s pct – Cumulative percentage of the actual hours, by month, as of the report date.  These hours are calculated by dividing the cumulative hours incurred by the total obligated hours.


Variance – The difference between the planned hours percent and the actual hours percent.  A positive variance means the incurred hours are less than the planned hours.

Expenses by Month –


CLIN 0001 – Labor
- Actual labor expenses incurred for each month.


CLIN 0002 – Travel
- Actual travel expenses incurred for each month.


CLIN 0002 – Computer Services
- Actual computer services expenses incurred for each month.


CLIN 0002 – Material/Other ODC
- Actual material/other ODC expenses incurred for each month.


CLIN 0002 – Special Subcontractors
- Actual special subcontractor expenses incurred for each month.

Total – Total cost incurred for each month of the POP.  These values are used to cumulate the expenses identified in expenses incurred.

Hours by Month – The number of hours used for each month of the POP.  These monthly hours are added together (cumulated) to identify the total hours incurred.

Invoiced Amount – The amount used to cumulate the values used in the invoiced amount.

Comments – Used to identify any problems, irregularities, or issues associated with the contract funds status report.
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