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1.
SCOPE AND OBJECTIVES

The NAVSTAR Global Positioning System (GPS) Joint Program Office (JPO) requires support in all multi-faceted of management and maintenance of plans and programs necessary to sustain the continually evolving GPS systems. This Statement of Objectives (SOO) describes the specific effort necessary in support of Management Operations, Configuration and Data Management, GPS Library Maintenance, Acquisition Operations and Contracting.

2.
BACKGROUND

NAVSTAR GPS is a Joint Program office with multi-faceted requirements. This requires augmented support in the Management Services functions in order to achieve effective and efficient system acquisitions.

3.
CONTRACTOR TASKS

Assist in the administering of human resource management-related functions and activities in the area of information management, manpower, budget, personnel, supply, training, and contingency/exercise support, configuration and data management, GPS library, acquisition operations and contracts division support. Contractor will need to be proficient with selected government-provided computer-based applications  (PC-III, Defense Messaging System (DMS), Electronic Training Management System (ETMS), Records Information Management System (RIMS), Comprehensive Cost and Requirements System (CCaRS), Electronic Account Government Ledger System (EAGLS), Automated Business Support System (ABSS), Civilian Personnel Database (PERSACTION), PDS (Personnel Database System), and IDS (Integrated Database System) to track, update, and consolidate all military and civilian data.  Contractor will need to demonstrate proficiency with off-the-shelf software applications (Microsoft WORD, EXCEL, Power Point, Project Management, ACCESS). (CDRL A001, A004, A005) 

3.1
Human Resources Management

Contractor will need to be proficient in analyzing structure and grade distribution. Prepare and maintain statistical analysis and summary of manning levels. Manage Unit Manning Document (UMD).

 3.1.2
Information Management and Administration
Assist in the administration of the administration of the Customer Response Center (CRC). Monitor and maintain administrative publications and records. Perform as control access badge coordinator.  Administer Government Travel Cards. (CDRL A001, A005)

3.1.3
Training

Assist in the effective implementation of the JPO-wide Training program and manage the Education and Training Management System (ETMS). (CDRL A001, A005)

3.1.4
Supply/Inventory Control

Support the Alternate Equipment/Supply Manager and Assistant Building Manager. Monitor office moves, furniture procurement/relocation, unit pagers and cell phone accounts.  Performs as the telephone control officer. (CDRL A001, A005)

3.1.5
Personnel System Management

Manage civilian and military personnel programs and administer the reserve affairs/individual mobility augmentee program. Conduct research and analyze Air Force policies and directives and develop new processes. (CDRL 001, A004)

3.1.6
Contingency Operations

Perform Unit Control Center operations and implement disaster preparedness directives. (CDRL A001, A004)

3.2 Acquisition Operations Group

The contractor will need to be familiar with the DoD Acquisition processes. 

3.2.1 Program Support

Assist with Acquisition planning and the execution of all GPS staffing tasked from outside government and civilian agencies.  (CDRL A001, A002, A005)

3.2.2
Media Relations Support

Provide Media Relations support in the development and submittal of public news releases on events and activities that occur within the GPS program to Public affairs Office. (CDRL A004)

3.2.3 Graphics

Create PowerPoint briefings and organize briefing with GPS Staff and catalog electronically for future reference or reuse.

3.3  Configuration Management 

Perform Configuration Management functions, which includes configuration identification, configuration control, configuration status accounting and audits. Review CM documents for technical accuracy and consistency with government standards and compliance documents. (CDRL A001, A002)

3.3.1 Configuration Control Board (CCB) Process

Assist in the preparation of agendas packages for distribution, schedule pre and formal Control Board (CCB) meeting and act as recorder for CCB meetings. (CDRL A001, A002)

3.3.3
Data Management

Recommend and provide updates to the Status and Accounting Tracking System (SATS) database, which manages all contract data items submitted to the JPO. Conduct Data Calls as defined by data management regulation and prepare CDRLs. (CDRL A001, A002, A004, A005)

3.3.4
GPS Library Maintenance

Assist in maintaining a technical library that contains all program baseline documentation and other technical documentation.  Maintain the Integrated Support Plan and Computer Resource Life Cycle Management Plan (CRLMP). (CDRL A004, A005)

3.4 Contracting Division

Assist with contracts closeout process to formally retire completed contracts. Maintain contract files by conforming document to reflect all approved changes.  Process routine delivery orders for Foreign Military Sales (FMS). (CDRL A001, A002)

4.    Location where work shall be performed

Work shall be performed at HQ SMC, Los Angeles Air Force Base, El Segundo, California.

5.    Program/Staff Office Point of Contact:

The GPS JPO Delivery Order Manager for the Management Services effort is Ms Annie Jones, SMC/CZE (310) 363-6327, DSN 833-6327.  
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TBD
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Qty
A001
Delivery order Management Plan
As Required
SMC/AXC

LT*









SMC/CZE

1









SMC/CZER (FAE)
1









Contract ACO
LT


A002
Contractor Status Report

Monthly
SMC/AXC

LT*









SMC/CZE

1









SMC/CZER (FAE)
1









Contract ACO
LT


A003
Contract Funds Status Report
Monthly
SMC/AXC

LT*

SMC/CZE

1

SMC/CZER (FAE)
1

SMC/CZP

1

Contract ACO
LT

A004
Technical Report


As Required
SMC/AXC

1*

(Study/Services)




SMC/CZE

1

SMC/CZER (FAE)
1

Contract ACO
LT

A005
Presentation Material and 

As Required
SMC/AXC

LT

Conference Minutes



SMC/CZE

1








SMC/CZER (FAE)
1








Contract ACO
1

*Note:  Submit data via electronic mail, if available.   If not, then submit by standard mail.
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