


15 November 1999

MEMORANDUM FOR ALL POTENTIAL OFFERORS

FROM:
SMC/AXC


2420 Vela Way, Suite 1467


El Segundo, CA  90245 - 4659

SUBJECT:
Request for Quotations (RFQ) to Establish Blanket Purchase Agreements (BPAs) for 


Financial Acquisition Support Services (FASS), RFQ #F04701-99-Q-AXC1

1.
The Space and Missile Systems Center (SMC) invites your organization to respond to this Request for Quotations (RFQ) for the Financial Acquisition Support Services (FASS).  This SMC effort will be met by issuing delivery orders through the use of Blanket Purchase Agreements (BPAs) with GSA Federal Supply Schedule (FSS) providers (FSC Group 70) acting as Prime/Team Leader.  
2.
FASS will provide a broad range of system-oriented financial services to SMC program offices, staff directorates, and other operating locations.  These include, but are not limited to, the following Competencies (financial specialties): Cost Estimating, Cost-Related Research, Training, Acquisition Reports, Commitment/Obligation/Expenditure Reconciliation, Earned Value Analysis, Market Analysis/Priced Based Acquisition, Activity Based Costing/Management (ABC/M), Total Ownership Cost (TOC) and Schedule Management.  The primary products of the FASS contractor’s efforts will be analyses, technical reports, or other data deliverables.
3.
If a teaming approach is not used, the “Prime” (contractor) needs to submit an offer that covers all competencies (listed above).  If a teaming approach is used, the “Prime/Team Leader” must submit an offer for the “Team” covering all of the competencies.  For the purposes of this RFQ, the term “Prime/Team Leader” means a GSA FSS contractor, who will be issued the BPA (if their “Team” is selected) and whose “Team” is submitting an offer in the ten (10) competencies (listed above) with the requisite labor categories meeting the requirements specified in the FASS Statement of Objectives (SOO).  A “Team Member” is a GSA Schedule contractor providing their capabilities and categories of labor under the Team Leader’s offer.  If a Teaming approach is used, the Contractor Team (Prime/Team Leader and all Team Members) must be fully compliant with all GSA terms and conditions prior to date of response to this RFQ.  Additionally, the Prime/Team Leader (BPA Holder) must be a domestically owned firm.

4.
A single (domestically-owned) contractor is eligible to submit a response but, it is the Government’s intent to the maximum extent possible, to establish BPAs with teams of GSA Schedule contractors offering capabilities and labor categories covering all of the competencies (listed above).  Additionally, to adequately compete the delivery orders, the Government must have sufficient numbers of different contractors in all of the competencies.  The FASS is reserved for small business “Primes”.  Large business may participate on a FASS BPA as “Team Members” and will be limited to <50% (less than 50%) of the work on any individual delivery order(s) issued under these BPAs.

5.
The Government anticipates issuing less than eight (8) BPAs in total.  All BPAs issued will be to “Prime/Team Leaders” who are small businesses under the SIC Code 4813 (1500 employees or less).  To ensure sufficient numbers to meet SMC’s requirements, the Government reserves the rights to vary this number dependent upon responses received and may change/reopen this RFQ to select additional sources.  The Prime/Team Leaders shall submit all responses for their entire BPA Team.  Contractors may provide offers (e.g. two) in response to this RFQ, but no one contractor shall appear as a Prime/ Team Leader on more than one BPA Team.  The Government intends to qualify/select BPA Teams (Prime/Team Leader and Team Members) based on responses to this RFQ.  After issuance of the BPAs, the Government will issue individual delivery orders (utilizing these BPAs) to fulfill its requirements.  Note:  BPA Teams are not guaranteed award of a delivery order.  In placing the delivery orders the Government will follow the procedures outlined in FAR 8.404 and compete the delivery orders among some or all BPA Teams.

6.
The BPA holders, including Team Members, are required to maintain an Internet homepage of their services for marketing purposes.  The Government intends to market the BPAs to SMC community as well.
7.
Potential BPA holders and any interested party MUST obtain the BPA and its Associated Attachments from the SMC/AXC Website http://ax.losangeles.af.mil/axc/ or http://ax.laafb.af.mil/axc/ or the Electronic Posting System (EPS) Website http://eps.gov or http://www.eps.gov.  The Contractors are responsible to ensure they have downloaded/obtained all required documentation to respond to the RFQ.  The BPA must be accepted by contractors as posted.  No alternations or modifications made by any potential BPA holder/BPA Team will be accepted.  
8.
To be considered, responses must be received by COB (COB is defined as 4 P.M. (1600) Pacific Standard Time (PST)) 22 December 1999.  Mail your response in time to assure receipt prior to that deadline to SMC/AXC, 2420 Vela Way, Suite 1467, El Segundo, CA, 90245-4659 or hand deliver your response prior to that deadline to SMC/AXC, 160 Skynet Street, Bldg. 100, Room 1413, Los Angeles AFB, El Segundo, CA 90245-4683.  Additional information has also been posted in SMC/AXC’s Website.  If further information is required, please contact (primary) Mr. Jeff Dedrick at (310) 363-1490 or (secondary) Ms. Janice Smets at (310) 363-1491.










Jeffrey W. Dedrick


JEFFREY W. DEDRICK



Contracting Officer
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AIR FORCE (SMC) BPA COVER PAGE

BLANKET PRUCHASE AGREEMENT

(BPA)

GSA FEDERAL SUPPLY SCHEDULE

In the spirit of Acquisition streamlining, the Headquarters, Space and Missile System Center (SMC) and



 enter into an agreement to facilitate the acquisition of Services under General Services Administration (GSA) Federal Supply Schedule (FSS) Contract(s) 


 (insert number(s)).

Federal Supply Schedule contract BPAs reduces contracting and open market costs such as: search for sources the development of technical documents, solicitations and the evaluation of bids and offers.  Teaming Arrangements are permitted with Federal Supply Schedule BPA holders in accordance with the Terms and Conditions of their GSA FSS Contracts.

The parties herein agree that the Terms and Conditions set forth in the above referenced GSA FSS contract(s), this BPA and those set forth in the individual delivery order shall govern performance of that delivery order.  In no event will the Terms and Conditions set forth in either this BPA or the individual delivery order be construed as changing the scope of the GSA FSS Contract(s) set forth above.

Signatures:

HEADQUARTERS, SPACE AND MISSILES SYTEMS CENTER

BLANKET PURCHASE AGREEMENT (BPA)

Pursuant to General Services Administration (GSA) Federal Supply Schedule (FSS) contract number(s)


 (“Contract(s)”), a Blanket Purchase Agreement (BPA) is hereby established between 

 and the Space and Missiles System Center under the terms and conditions of the above stated contract(s) and the following terms and conditions incorporated in this BPA:

(1)
The following GSA FSS contract items can be ordered under this BPA.  All delivery orders placed against this BPA are subject to the terms and conditions of the GSA FSS contract(s):


ALL LABOR CATEGORIES LISTED IN THE FEDERAL SUPPLY CONTRACT APPLY.




SEE ATTACHMENT A to BPA Holder’s FSS.


SPECIAL CLAUSES WILL BE INCLUDED WHEN REQUIRED BY TYPE OF TASK, BY 
DELIVERY ORDER BASIS.

(2) Delivery

DESTINATION




DELIVERY SCHEDULE/DATES
As identified in each delivery order.

As determined by each delivery order.

(3) The volume of purchases through this agreement will have no minimum or maximum limit.

(4) This BPA does not obligate any funds.

(5) The BPA ordering period is 5 years or GSA FSS contract(s) period (including any options), whichever occurs first. The performance period will not exceed 6 years.  However, if the Government determines a change is needed to the ordering/performance periods, the Government will make an announcement of their intent.  Delivery orders will be placed against this BPA via Electronic Data Interchange (EDI), FAX or paper.  A change to the GSA FSS Contract number during the performance period, shall not require the establishment of a new BPA or eliminate our ability to BPA access, provided the Government determines that (1) similar coverage, (2) satisfactory performance, and (3) no other limitation(s) exist.  This action shall be considered an administrative change.

(6) The requirements of a proper invoice are as specified in the GSA FSS Contract.  Invoices will be submitted to the address specified within the delivery order issued against this BPA.  See additional instructions identified under Item (12) entitled Invoices (herein).

ADMINISTRATIVE DATA (TO BE MAINTAINED ON EACH BPA HOLDER’S INTERNET SITE)
Each team member shall provide this data and maintain an Internet site with their GSA FSS listing, as a minimum, their Labor Categories, Labor Categories Descriptions and Labor Rates.

Primary Point of Contact:


(Provide complete name, title,


corporate address, electronic mail 


address and phone number)



Alternate Point of Contact:


Are you a Small Business under SIC Code 4813?  YES 

 NO 


Are you a Small Business Administration (SBA) certified Small Disadvantaged Business (SDB)?

YES 
 NO 


Are you a Woman-Owned Business? YES 
 NO 


CAGE CODE:  

DUNS NUMBER:  


TIN:  


Cognizant DCMC Office (Include complete address): 

Cognizant DFAS Office (Include complete address):  


(A)
AUTHORITY
This BPA is entered into pursuant to the terms of the BPA holder’s GSA FSS contract and FAR 8.404(b)(4).

(B)
DESCRIPTION OF SERVICES
Under this agreement, the BPA holder shall provide support and services for SMC Space Programs during all phases of the acquisition cycle.  These services will be provided when ordered by an authorized BPA Contracting Officer during the performance period of the BPA.  This BPA is for support to SMC locations primarily at Los Angeles, CA; Lompoc, CA; Colorado Springs, CO; Albuquerque, NM; Patrick AFB, FL; Cape Canaveral, FL; Sunnyvale, CA; and Washington, D.C. Area.  Additionally, this BPA may also support the AFRL(s) primarily located at Dayton, OH and Albuquerque, NM.
(C)
DEFINITION OF PRIME, TEAM LEADER, TEAM MEMBER
For purpose of these BPAs, the BPA Team will consist of a “Prime/Team Leader” and “Team Members” with ALL BPA Team Members having a GSA FSS Contract.  The term “Prime/Team Leader” means the GSA Schedule contractor whose name appears on the front page of the BPA.  Also known as the BPA Holder.  The “Prime/Team Leader” (BPA Holder) MUST have a GSA FSS Information Technology (IT) Schedule Contract (FSC Group 70).  “Team Member” is a contractor who provides their technical/management capabilities and labor categories to a team under the “Prime/Team Leader”.

(D)
PRICING

1.
The GSA FSS pricing has been determined fair and reasonable by the GSA.  Pricing will be the most current GSA Schedule price approved by Contractor’s GSA FSS Contracting Officer and will include any discounts offered by the Contractors.  BPA Team (Leader/Member(s)) will provide rates for work at their local facility(ies) (off-site) as well as, at Government facility(ies) (on-site) (as applicable/established in their GSA FSS).  If additional labor categories are added, they will also be available for delivery orders written under this BPA.  These discounts do not preclude the Contractor (BPA Team Leader/Member(s)) from offering or the Government requesting further price reductions in accordance with commercial practices, market forces, and volume buying at the time of placing delivery orders.

2.
The Government anticipates a need for options.  If the Delivery Order period of performance goes beyond the BPA Holder’s approved rates (the period of coverage for the rates listed in their GSA FSS), but not beyond their option period(s) (the period of performance of the GSA FSS), the BPA Holder will provide labor rates (i.e., current + escalation) for the out-years.  Prior to option exercise (approximately 90 days, or less if circumstances warrant it), the BPA Holder shall provide written documentation evidencing approved GSA rates and/or resolution of any Federal Government/GSA situation limiting the Government’s ability to exercise the option.  The Government will exercise the option at the option prices or GSA Schedule rates, whichever is lower.  In no event shall the rates be greater than the GSA Schedule.

3.
The BPA holder can voluntarily reduce their offered prices at any time by giving advance notice (by facsimile or electronic mail) to the BPA Contracting Officer.  When in effect, the new price list will be posted on the BPA holder’s Internet site and made immediately available to all authorized potential BPA users.  This BPA also allows for additional discounts if a “large delivery order” is placed at one time.  The notice described above is not required for discounts offered for individual delivery order.

4.
The BPA holder shall provide advance written notice of changes to GSA Schedule (i.e., extension of GSA Schedule performance period or lack thereof, price increases, and any condition which may impact its use) to the BPA Contracting Officer.  Sufficient lead-time shall be provided to allow the Government to notify potential users.  BPA price increases shall not take effect until the BPA Contracting Officer has received the notice and the BPA Contractor has posted the approved increase in the required web site.  In no event, shall the prices under this BPA exceed those on the applicable GSA schedule.  Any delivery order already issued shall not be affected by any change to BPA pricing (except as changes may apply to out-years, if applicable).  The prices offered under this BPA will undergo annual review by the BPA Contracting Officer.  

(E)
PREVAILING TERMS AND CONDITIONS

All delivery orders placed against this BPA are subject to the terms and conditions of the GSA FSS Contract and all clauses and provisions in full text or incorporated by reference herein:

1. Clauses Incorporated by reference are:


FAR 52.217-08
OPTION TO EXTEND SERVICES  (AUG 1989)


FAR 52.217-09
OPTION TO EXTEND THE TERM OF THE CONTRACT  (MAR 1989)





Para (a), Period of time is “within 5 days of the end of the Delivery Order 





(contract) period of performance”





Para (c), Number of months or years is “6 Years”


FAR 52.232-11
EXTRAS (APR 1984)


FAR 52.245-5
GOVERNMENT PROPERTY (COST-REIMURSEMENT, TIME-AND-MATERIAL, OR LABOR-HOUR CONTRACTS)  (JAN 1986)


FAR 52.204-2
SECURITY REQUIREMENTS (AUG 1996)


DoD FAR Supplement


252.204-7003
CONTROL OF GOVERNMENT PERSONNEL WORK PRODUCT (APR 1992)


252.246-7000
MATERIAL INSPECTION AND RECEIVING REPORT (DEC 1991)

2.
Clauses in full text are:
AFMC FAR 5352.209-9002  ORGANIZATIONAL CONFLICT OF INTEREST (JUL 1997)

PREAMBLE to the Organizational Conflict of Interest (OCI) Clause:


(a)
This Organizational Conflict of Interest Clause will apply to delivery orders issued under this BPA.

(b)
Whenever the Government solicits information for the purposes of issuing a potential delivery order, the BPA Holder and its selected team members shall promptly review the services described and inform the BPA Contracting Officer, in writing, of any pre-existing circumstances which might create a conflict of interest under the following OCI provision. 

(c)  If either organizational changes on the part of the BPA Holder and/or its team members or Government consolidations of programs give rise to organizational conflict of interest during the performance of any orders under this BPA, the BPA Holder shall inform the BPA Contracting Officer in writing of the new situation.

5352.209-9002 ORGANIZATIONAL CONFLICT OF INTEREST (AFMC) (JUL 1997) 

(a)  The following restrictions and definitions apply to prevent conflicting roles which may bias the Contractor's judgment or objectivity, or to preclude the Contractor from obtaining an unfair competitive advantage in concurrent or future acquisitions.


(1)  Descriptions or definitions:

a.  "Contractor" means the business entity receiving award of a delivery order under this BPA and its team members which will work on the delivery order and the parents, affiliates, divisions and subsidiaries of both.



b.  “Organizational Conflict of Interest” means that because of other activities or relationships with other persons and/or business entities, the contractor is unable or potentially unable to render impartial assistance or advice to the Government in performing a delivery order, or the contractor’s objectivity in performing the delivery order effort is or might be otherwise impaired, or the contractor has or will gain an unfair competitive advantage.



c.  “Proprietary information” means all information designated as proprietary in accordance with law and regulation, and held in confidence or disclosed under restriction to prevent uncontrolled distribution.  Examples include limited or restricted data, trade secrets, sensitive financial information, and computer software; and may appear in cost and pricing data or involve classified information. 



d.  "System" means the system that is the subject of the delivery order.


(2)  The restrictions below are applicable to the extent the effort specified in the delivery order requires the following activities: 



a.  The Contractor shall participate in the evaluation and/or analysis of other companies' cost proposals or cost-reporting products.  To ensure objectivity and eliminate any unfair competitive advantage, the Contractor is precluded from award of any supply or service contract or subcontract for the system or its major components whether or not the same company(ies) are involved.  This restriction shall be effective for 5 years from the conclusion of the delivery order and any follow-on.  This does not apply to other cost evaluations concerning the system.



b.  The Contractor may gain access to proprietary information of other companies during delivery order performance. Access may be directly from the other companies or from the Government. The Contractor agrees to enter into company-to-company agreements to (1) protect another company's information from unauthorized use or disclosure for as long as it is considered proprietary by the other company and (2) to refrain from using the information for any purpose other than that for which it was furnished. For information purposes, the Contractor shall furnish copies of these agreements to the BPA Contracting Officer.  These agreements are not intended to protect information, which is available to the Government or to the Contractor from other sources and furnished voluntarily without restriction.



c.  The Contractor may gain access to sensitive Government information and/or provide advice/data submittals to the Government, which the Government considers sensitive during delivery order performance.  The Contractor agrees it shall not disclose such information to any party outside the Government as long as the Government considers such information sensitive.



d.  The Contractor agrees to accept and to complete issued delivery orders, provided that no new organizational conflicts of interest are created by the acceptance of that order.  The Contractor shall respond to each request for information regarding a potential delivery order with specific information in writing (if requested) regarding organizational conflict of interest circumstances that would arise if it were selected to perform.  The Contractor shall not contract with Government prime Contractors or first-tier subcontractors in such a way as to create an organizational conflict of interest.  In the event organization changes on the part of the Contractor occur during the life of a delivery order which give rise to organizational conflict of interest, the Contractor shall immediately notify the BPA Contracting Officer in writing of the new circumstances.



e.  The contractor is responsible for preparation and submission of an OCI mitigation plan, as necessary, for each delivery order.  The BPA Contracting Office has approval authority over the OCI mitigation plan.



f.  The above restrictions shall be included in all subcontracts, teaming arrangements, and other agreements calling for performance of work which is subject to the organizational conflict of interest restrictions identified in this clause, unless excused in writing by the BPA Contracting Officer.

(End of Clause)

5352.245-9004 BASE SUPPORT (AFMC) (JUL 1997)(ALTERNATE I)

The Government shall provide base support to the Contractor(s) in accordance with this clause.  Failure by the Contractor(s) to comply with the requirements of this clause shall release the Government, without prejudice, from its obligation to provide base support by the date(s) required.  If warranted, and if the Contractor has complied with the requirements of this clause, an equitable adjustment shall be made if the Government fails to provide base support by the date(s) required. 

(a)
Base support includes Government-controlled working space, material, equipment, services (including automatic data processing), or other support (excluding use of the Defense Switched Network (DSN)) which the Government determines can be made available at, or through, any Air Force installation where this support shall be performed.  All Government property in the possession of the Contractor(s), provided through the base support clause, shall be used and managed in accordance with the Government Property clause(s). 

(b)
The Air Force installations providing the support shall be listed in subparagraph (e), and the Government support to be furnished by each installation under this BPA shall be listed in subparagraph (f). 

(c)
Unless otherwise stipulated in the delivery orders issued under the BPA, support shall be provided on a no-charge-for-use basis and the value shall be a part of the Government's consideration.

(d)
The Contractor(s) agrees to immediately report (with a copy to the cognizant CAO) inadequacies, defective Government-Furnished Property (GFP), or non-availability of support stipulated by the BPA schedule (and/or listed in the individual delivery orders issued under the BPA), together with a recommended plan for obtaining the required support.  The Government agrees to determine (within 10 workdays) the validity and extent of the involved requirement and the method by which it shall be fulfilled (e.g., purchase, rental, lease, GFP, etc.).  Facilities shall not be purchased under this clause.  Additionally, the Contractor (or authorized representative) shall not purchase, or otherwise furnish any base support requirement provided by the clause (or authorize others to do so), without prior written approval of the BPA Contracting Officer regarding the price, terms, and conditions of the proposed purchase, or approval of other arrangements. 

(e)
Following are installations where base support will be provided under this BPA:

None -- unless specified in individual delivery orders.

(f)
The Government support to be furnished under this BPA is:

For Government sites’ (on-site) -- as specified in the individual delivery order, but not limited to that site, the government will provide sufficient space, furniture, telephone and microcomputer(s) necessary to perform the task.

Because of the nature and location(s) of the work performed, the value of such equipment is undeterminable.  The Contractor(s) shall not incur any cost resulting from non-support prior to BPA Contracting Officer concurrence in accordance with this clause.

(g)
When this contract is a cost, cost-reimbursement, time-and-materials, or labor hour contract, the Contractor(s) agrees that in the performance of the delivery orders issued under this BPA or any major subcontract no direct or indirect costs for property will be incurred if the Government determines that property is available at, or through any Air Force installation where this support shall be performed. Only the prior written approval of the BPA Contracting Officer can relieve the Contractor(s) from this restriction.

(End of Clause)

The following Department of Defense FAR Supplement Clause(s) are applicable during the performance of this BPA:

252.204-7005  Oral Attestation of Security Responsibilities (AUG 1999)

(a) Contractor employees cleared for access to Top Secret (TS), Special Access Program (SAP), or Special Compartmented Information (SCI) shall attest orally that they will conform to the conditions and 

responsibilities imposed by law or regulation on those granted access.  Reading aloud the first paragraph of Standard Form 312, Classified Information Nondisclosure Agreement, in the presence of a person designated by the Contractor for this purpose, and a witness, will satisfy this requirement. Contractor employees currently cleared for access to TS, SAP, or SCI may attest orally to their security responsibilities when being briefed into a new program or during their annual refresher briefing. There is no requirement to retain a separate record of the oral attestation.

(b) If an employee refuses to attest orally to security responsibilities, the Contractor shall deny the employee access to classified information and shall submit a report to the Contractor's security activity.

(End of clause)

The following Space and Missile Systems Center (SMC) clause(s) are applicable during the performance of this BPA:

NOTIFICATION OF GOVERNMENT SECURITY ACTIVITY

Thirty days before the date contractor operations will begin on base, the contractor shall notify the security activity shown in the distribution block of the DD Form 254, DoD Contract Security Classification Specification, as to:


(a) The name, address, and telephone number of this BPA company's representative and designated alternate in the U.S. or overseas area, as appropriate;


(b) The BPA number and military contracting command;


(c) The highest national information security classification category to which contractor employees will have access;


(d) The Air Force installations in the U.S. (in overseas areas, identify only the APO number(s)) where the Delivery Order (issued under this BPA) work will be performed;


(e) The date contractor operations will begin on base in the U.S. or in the overseas area;


(f) The estimated completion date of operations on base in the U.S. or in the overseas area; and,


(g) Any changes to information previously provided under this clause.

This requirement is in addition to visit request procedures contained in DoD 5220.22-M, National Industrial Security Program Operating Manual.

(End of clause)

VISITOR GROUP SECURITY AGREEMENTS 

Prior to beginning operations involving classified national security at Space and Missile Systems Center (SMC), Los Angeles AFB, CA, the contractor shall enter into a security agreement (or understanding) with the Director, Systems Acquisition Protection (SMC/AXP) to ensure that the contractor's security procedures are properly integrated with SMC’s.  As a minimum, the agreement shall identify the security actions, which will be performed by both the contractor and the SMC activity in which the contractor is performing:


(a) Such as providing storage and classified reproduction capabilities, security forms, security inspections under DoD 5220.22-M and AFI 31-601, classified mail services, security badges, visitor control, and investigating security incidents or violations; and,


(b) Jointly by the contractor and the installation, such as packaging and addressing classified transmittals, end of the day security checks, internal security controls, and implementing emergency procedures to protect classified information.

(End of Clause)

HEALTH AND SAFETY ON GOVERNMENT INSTALLATIONS 

(a) In performing work under this BPA on a Government installation, the contractor shall:


(1) Comply with the specific health and safety requirements established by this BPA;


(2) Comply with the health and safety rules of the Government installation that concern related activities not directly addressed in this BPA;


(3) Take all reasonable steps and precautions to prevent accidents and preserve the health and safety of contractor and Government personnel performing or in any way coming in contact with the performance of this BPA; and,


(4) Take such additional immediate precautions as the BPA Contracting Officer may reasonably require for health and safety purposes.

(b) The BPA Contracting Officer may, by written order, direct Air Force Occupational Safety and Health Standards (AFOSH) and/or health/safety standards as may be required in the performance of this BPA and any adjustments resulting from such direction will be in accordance with the Changes clause of the.

GSA FSS contract.

(c) Any violation of these health and safety rules and requirements, unless promptly corrected as directed by the BPA Contracting Officer, shall be grounds for termination of this Delivery Order in accordance with the Default clause of the GSA FSS contract.

(End of Clause)

ENABLING CLAUSE FOR GENERAL SYSTEMS ENGINEERING AND INTEGRATION

a.  This BPA covers part of the FASS program, which is under the general program management of the Space and Systems Missile Center (SMC).  The Air Force has entered into a contract with The Aerospace Corporation for the services of a technical group, which will support the DoD program office by performing General Systems Engineering and Integration.

b.  General Systems Engineering and Integration (GSE&I) deals with overall system definition; integration both within the system and with associated systems; analysis of system segment and subsystem design; design compromises and tradeoffs; definition of interfaces; review of hardware and software, including manufacturing and quality control; observation, review and evaluation of tests and test data; support of launch, flight test, and orbital operations; appraisal of the contractors' technical performance through meetings with contractors and subcontractors, exchange and analysis of information on progress and problems; review of plans for future work; developing solutions to problems; technical alternatives for reduced program risk; providing comments and recommendations in writing to the DoD System Program Manager and/or Project Officer as an independent technical assessment for consideration for modifying the program or redirecting the contractor's efforts; all to the extent necessary to assure timely and economical accomplishment of program objectives consistent with mission requirements.

c.  In the performance of this BPA, the contractor agrees to cooperate with The Aerospace Corporation by responding to invitations from authorized personnel to attend meetings; by providing access to technical information and research, development planning data such as, but not limited to, design and development analyses; test data and results; equipment and process specifications; test and test equipment specifications and procedures, parts and quality control procedures, records and data; manufacturing and assembly procedures; and schedule and milestone data; all in their original form or reproduced form and excluding financial data; by delivering data as specified in the Contract Data Requirements List; by discussing technical matters relating to this program; by providing access to contractor facilities utilized in the performance of this BPA; and by allowing observation of technical activities by appropriate Aerospace technical personnel.  The Aerospace personnel engaged in general systems engineering and integration effort are authorized access to any technical information pertaining to this BPA.

d.  The contractor further agrees to include in each subcontract a clause requiring compliance by subcontractor and succeeding levels of subcontractors with the response and access provisions of paragraph (c) above, subject to coordination with the contractor.  This agreement does not relieve the contractor of its responsibility to manage the subcontracts effectively and efficiently nor is it intended to establish privity of contract between the Government or The Aerospace Corporation and such subcontractors.

e.  The Aerospace Corporation personnel are not authorized to direct the contractor in any manner.  The contractor agrees to accept technical direction as follows:


1.  Technical direction under this BPA will be given to the contractor solely by the Government.


2.  Whenever it becomes necessary to modify the BPA and associated Delivery Orders and redirect the effort, a Change Order signed by the Contracting Officer or a Supplemental Agreement signed by both the Contracting Officer and the Contractor will be issued.

(End of Clause)

ENABLING CLAUSE FOR TECHNICAL SUPPORT

a.
The Air Force Space and Missiles Systems Center (SMC) is responsible for management of this BPA.  The Air Force has entered into a contract with The Aerospace Corporation for the services of a technical group that will support the DoD program office(s) by performing Technical Support tasks.

b.
Technical Support (TS) deals with broad areas of specialized needs of customers for planning, system architecting, research and development, horizontal engineering, or analytical activities for which the Aerospace FFRDC is uniquely qualified by virtue of its specially qualified personnel, facilities, or corporate memory.  The categories of TS tasks are Selected Research, Development, Test and Evaluation; Plans and System Architecture; Mission Oriented Investigation and Experimentation; Multi-Program Systems Enhancement; Engineering Methods; International Technology Assessment; and Acquisition Support.

c.
In the performance of this BPA, the contractor agrees to cooperate with The Aerospace Corporation by responding to invitations from authorized personnel to attend meetings; by providing access to technical information and research, development and planning data such as, but not limited to, design and development analyses; test data and results; equipment and process specifications; and test equipment specifications and procedures, parts and quality control procedures, records and data; manufacturing and assembly procedures; and schedule and milestone data, all in their original form or reproduced form and excluding financial data; by delivering data as specified in the Contract Data Requirements List; by discussing technical matters relating to this program; by providing access to contractor facilities utilized in the performance of this BPA; and by allowing observation of technical activities by appropriate Aerospace technical personnel.  The Aerospace personnel engaged in the review effort are authorized access to any technical information pertaining to the BPA.

d.
The BPA Holder further agrees to include in each Team Member(s) agreement a clause requiring compliance by the Team Member(s), succeeding levels of Team Member(s) with the response and access provisions of paragraph (c) above, subject to coordination with the BPA Holder.  This agreement does not relieve the BPA Holder of responsibility to manage the Team Member(s) effectively and efficiently nor is it intended to establish privity of contract between the Government or The Aerospace Corporation and the BPA Team (Leader/Member(s)).

e.
The Aerospace Corporation personnel are not authorized to direct the contractor in any manner.  The contractor agrees to accept technical direction as follows:


1.  Technical direction under this BPA and resultant Delivery Orders issued will be given to the 
BPA Holder solely by the Government.

2.  Whenever it becomes necessary to modify the BPA and resultant Delivery Orders issued and redirect the effort, a Change Order signed by the BPA Contracting Officer, or a Supplemental Agreement signed by both the BPA Contracting Officer and the Contractor will be issued.

(End of Clause)

ENABLING CLAUSE FOR TECHNICAL REVIEW

a.  The Air Force Space and Missiles Systems Center (SMC) is responsible for management of this BPA.  The Air Force has entered into a contract with The Aerospace Corporation for the services of a technical group that will support the DoD program office by performing Technical Review tasks.

b.  Technical Review (TR) includes the process of appraising the technical performance of the contractor through meetings, exchanging information on progress and problems, reviewing reports, evaluating presentations,  reviewing hardware and software, witnessing and evaluating tests, analyzing plans for future work, evaluating efforts relative to Delivery Order technical objectives, and providing comments and recommendations in writing to the Air Force Program Manager as an independent technical assessment for consideration for modifying the program or redirecting the contractors’ efforts to assure timely and economical accomplishment of program objectives.

c.  In the performance of this BPA, the contractor agrees to cooperate with The Aerospace Corporation by responding to invitations from authorized personnel to attend meetings; by providing access to technical information and research, development and planning data such as, but not limited to, design and development analyses; test data and results; equipment and process specifications; and test equipment specifications and procedures, parts and quality control procedures, records and data; manufacturing and assembly procedures; and schedule and milestone data, all in their original form or reproduced form and excluding financial data; by delivering data as specified in the Contract Data Requirements List; by discussing technical matters relating to this program; by providing access to contractor facilities utilized in the performance of this BPA; and by allowing observation of technical activities by appropriate Aerospace technical personnel.  The Aerospace personnel engaged in review efforts are authorized access to any technical information pertaining to the BPA.

d.  The contractor further agrees to include in each subcontract a clause requiring compliance by the subcontractor and succeeding levels of subcontractors with the response and access provisions of paragraph (c) above, subject to coordination with the contractor.  This agreement does not relieve the contractor of responsibility to manage the subcontracts effectively and efficiently nor is it intended to establish privity of contract between the Government or The Aerospace Corporation and such subcontractors.

e.  The Aerospace Corporation personnel are not authorized to direct the contractor in any manner.  The contractor agrees to accept technical direction as follows:


1.  Technical direction under the Delivery Order(s) issued under this BPA will be given to the contractor solely by the Government.


2.  Whenever it becomes necessary to modify the BPA/Delivery Order(s) and redirect the effort, a change order signed by the Contracting Officer or a Supplemental Agreement signed by both the Contracting Officer and the Contractor will be issued.

(End of Clause)
CONTRACTOR VISITOR GROUP SECURITY AGREEMENT (CVGSA)

1.
This agreement, entered into by the Director, Acquisition Systems Protection (SMC/AXP) Space and Missile Center and (Company Name), BPA Holder visitor group (hereafter referred to as BPA Holder), prescribes the specific actions to be taken by the BPA Holder and the Department of Defense (DoD).  The purpose of this agreement is to protect classified national security information involved in the performance of this BPA at the BPA Holder’s activity operating location at LAAFB.  Responsibilities are delineated as follows:


a.
All Parties.  All parties Air Force (AF) sponsor, BPA Holder, and SMC/AXP will perform their duties in this agreement in a timely manner.


b.
Contractor Security Supervision.  The BPA Holder home office facility will designate in writing to SMC/AXP, the name of the person, primary and alternate at both home office facility and on base activity operating locations, who will be responsible for BPA Holder security while your activity is located at LAAFB; and also, provide the name of the SMC sponsor (hereafter referred to as Functional Area Evaluator (FAE)).


c.
Standard Practice Procedures (SPP).  Compliance with this agreement will normally eliminate the need for an addendum or supplement to the home office facility SPP to outline security responsibilities at the SMC operating location.  Should the BPA Holder determine a need to develop an addendum or supplement to the home office facility SPP, a copy will be provided to SMC/AXP.  A copy of the home office facility SPP will be maintained at the on-base activity operating location.


d.
Access to and Accountability of Classified Material:

(1)  All access to, or possession of classified material by BPA Holder personnel, including oral and visual at LAAFB, will be under the control of the SMC sponsoring activity.

(2) The BPA Holder will maintain classified material created or stored at LAAFB in accordance with DoD 5200.1-R/Air Force Instruction (AFI) 31-401.  Air Force Forms 310, Document Record and Receipt, will be used for accountability of classified material, transferred or destroyed.

(3) Should the BPA Holder personnel during Delivery Order performance discover any unattended classified material or an unsecured or unattended classified container, they are to immediately notify the FAE.  During non-duty hours, the BPA Holder personnel will notify the Duty Officer in the SMC Command Post at (310) 363-2353.  

e.
Storage of Classified Material:

(1) The BPA Holder must store classified information in containers provided by FAE.  

f.
Transmission of Classified Material:
(1) The BPA Holder can only receive and transmit classified information via the process provided by the FAE.  For postal receipt the BPA Holder will use the address of the office of the FAE with an attention line indicating the contractor on-base activity designation.

(2) Classified material to be transmitted by U.S. Postal Channels directly from LAAFB must be prepared in accordance with DoD 5200.1-R and AFI 31-401.

(3) Classified material may be hand-carried onto or off LAAFB by a BPA Holder, provided employee is so designated in writing by a BPA Holder Management Team Official as an official Courier and has been briefed regarding his/her responsibilities under DoD 5220.22-M.  The removal will be recorded in the BPA Holder’s Accountability Records.

g.
Disposition of Classified Material:  The BPA Holder will return all classified information they have been provided or created to the FAE or a designated classified custodian of the project at the end of the Delivery Order performance or when no longer required.  Other methods of disposition must be coordinated with SMC/AXP and approved by the FAE.

h.
Copying of Classified Material:  The BPA Holder cannot copy classified material without the permission of the FAE or SMC/AXP.  The directions or permission is provided under DoD 5200.1-R and AFI 31-401. 

i.
Security Education:  The BPA Holder shall:

(1) On a recurring basis, but not less than annually, brief on-base activity personnel, whose duty performance requires, access to classified information.  The briefings need not include all provisions of the NISPOM, but be tailored to those responsibilities associated with their assigned duties, the provisions of this agreement, any associated DD Form 254.  Records of these briefings will be maintained at the on-base activity operating location.

(2) SF312 will be used for briefing and debriefing; BPA Holders assigned to the on-base activity and is retained at the home office facility.  Certification of accomplishment of Part 1 of the SF312 will be included in the visit request (See para. 1j of this agreement).

(3) Ensure participation of all on-base activity personnel in security orientation or education training conducted by the FAE’s Staff Agency Security Manager.

j.
Personnel Security Clearances:  The BPA Holder’s home/office facility will submit visit requests annually for on-base activity personnel to the FAE, in accordance with DoD 5220.22-M, Chapter 6.  The visit request will also include certification of accomplishment of orientation briefing (part 1 of SF312).  A copy of the visit request will be retained at the BPA Holder on-base activity operating location.  Commander of the FAE on-base parent organization serves as sponsor for the visit.  In addition, favorable completion of DoD Personnel Security Investigations is required even though no access to classified information is involved so long as access to an SMC networked desk computer is required.  Procedures for this new requirement will be developed in conjunction with SMC/AXP at time of delivery order initiation.

k.
Reports:  The BPA Holder must submit immediately in writing to SMC/AXP, reports required under any of the situations outlined in DoD 5220.22-M, Chapter 1, Section 3.  The Contractor must also keep the FAE advised of any reports made in accordance with DoD 5220.22-M, Chapter 1.

(1) SMC/AXP will conduct investigations, as required in coordination with the FAE.

(2) BPA Holder’s home/office facility will advise the FAE of any changes in management, location, or contractual performance requirements at LAAFB.

l.
Contractor Controlled Area Badges:  United States Air Force (USAF) Controlled Area Badges will be used by the BPA Holder for entry into SMC Controlled Areas at LAAFB.  Entry credentials will be issued at the written request of the FAE.  A copy will be maintained by the FAE.  Request for badge issue must be supported by a current visit request.  Only BPA Team personnel working at a minimum of 32 hours per week will be issued a badge for unescorted entry.

m.
Security Checks:  The BPA Holder will perform checks within the work areas comprising the on-base operating location.  These checks will ensure security precautions are taken to protect classified material in the possession of the BPA Holder.  The BPA Holder will follow DoD 5200.1-R and AFI 31-401 procedures for the end of the day security checks the Standard Form 701 Activity Security Checklist and Standard Form 702 Security Container Check sheet.

n.
Emergency Protection:  The BPA Holder will make every effort to secure all classified material in a GSA approved storage container in the event of a natural disaster, major accident, or civil disturbance.  If the area is evacuated and/or the container(s) is abandoned, the BPA Holder will on termination of the emergency condition, examine the classified holdings to ensure that there has not been any compromise and/or no material is missing. In the event of any missing material or possible compromise, the BPA Holder will immediately notify the FAE and SMC/AXP.

o.
Protection of Government Resources:  The BPA Holder will comply with the Installation Resources and Protection Program and other security and safety regulations of SMC.  

p.
Clarification of Security Requirements:  The BPA Holder will submit written request for security clarification through the FAE to SMC/AXP.

q.
BPA and Associated DD Form 254:  The BPA Holder will maintain a copy of the BPA and associated DD Form 254 at the on-base activity operating location.  (The FAE ensures the DD Form 254 are current and reviewed biennially.)

2.
Security Reviews:

a.
SMC/AXP will conduct security reviews of the on-base activity at the required intervals to ensure compliance with applicable provisions of DoD 5220.22-M and this agreement.  A written report of the inspection results will be provided to the BPA Holder and FAE.  

3.
Expenditure of Funds for Security.  This agreement is not an authorization for a commitment of funds.  

4.
Review of this Agreement.  All parties must review this agreement at least bi-annually for accuracy.  The FAE is responsible for the review and to keep a copy of the last review.

5.
Other.  

a.
Forms:  The FAE will furnish all government forms, directives and instructions and regulations to the BPA Holder as required by this agreement.

b.
Team Member(s)/Subcontractor(s):  When the BPA Holder enters into a Team Member(s)/Subcontractor arrangement with another Contractor for classified performance on LAAFB, the Team Member(s)/Subcontractor operation must be addressed separately.  The BPA Holder writes and coordinates on the agreement.  The FAE, both the BPA Holder and Team Member(s)/ Subcontractor, and SMC/AXP sign the agreement. 

c.
Notify SMC/AXP 30 days prior to Delivery Order completion on LAAFB in order for a closeout inspection to be conducted.

(End of Clause)

FASS SPECIFIC TERMS AND CONDITIONS:

(1)
PROHIBITED ACTIVITIES

The BPA holder shall not perform tasks under any resultant delivery order which involve the following:

a.
Preparation of any statement of requirements, objectives, or needs to be procured by the Government for FASS services whether or not they are to be acquired by future delivery orders.

b.
Evaluation of the qualifications of a potential source or any proposal for a BPA or delivery order by the Government for FASS services or any other supplies or services.

c.
Formulation of “best value” criteria, acquisition plans solicitations or strategies for the purchase of FASS-like services.

d.
Preparation of documentation for future delivery orders for FASS services.

(2)
BPA TERMS AND CONDITIONS FLOWDOWN

The BPA Holder (identified on page 2 of the BPA) shall execute binding agreements with its team members, which, as a minimum, establish that:

a.
 GSA FSS rates of the team member(s) will be applicable to all effort ordered under this BPA, and

b.
BPA Terms and Conditions specified in pages 1 through 27 are applicable to all efforts ordered under this BPA.

(3)
SEGREGATION OF COSTS

a.
The “Payments under Time-and-Materials and Labor-Hour Contracts” clause provides for reimbursement to the contractor of costs incurred for certain items and services purchased directly for the BPA, subject to certain limitations set forth in the clause.  Such items may include the lease/purchase of equipment, travel expenses for Government-directed travel, consumable materials, tuition and registration fees for specialized training, and other services or items acquired for the Government’s account under the Government Property clause.  The items and services which the BPA holder is authorized to purchase on a cost-reimbursement basis shall be limited to only those specific items and services described in the delivery order(s) issued to the BPA holder as authorized for purchase.

b.
The BPA holder shall segregate costs associated with materials and other items authorized to be purchased on a cost-reimbursement basis from other costs associated with the performance of this BPA in such a manner that at any time the costs subject to reimbursement under each delivery order shall be readily ascertainable.

c.
The “Ceiling Price” referred to in the “Payments under Time and Materials and Labor-Hour Contracts” clause shall be the ceiling price as stated in each delivery order.

(4)
LABOR HOUR DELIVERY ORDERS
a.
The BPA holder shall furnish all the necessary qualified personnel, materials, facilities and management resources to furnish the services set forth in the Statement of Objectives (SOO) or the Statement or Work (SOW) of an delivery order within the terms specified and at the price(s) stated.

b.
It is understood and agreed that the BPA holder shall use in the performance of the BPA, the labor categories and hours specified in each delivery order.

c.
The labor categories and hours specified in each delivery order represent the current best estimate of the services to be performed.  To enhance flexibility and to allow the BPA holder to determine the optimum labor mix for the delivery order the BPA holder may without notice to the Government, increase or decrease the number of hours for each category specified in the individual delivery order by no more than 30%.  These adjustments are allowable only to the extent that the ceiling price is not exceeded.  For any individual delivery order issued under this BPA, the BPA holder will not be paid more than the ceiling price.

d.
Government Reimbursement of BPA Holder-Incurred Training Costs in Support of Mission-Unique SPO Requirements: The BPA holder personnel are required to possess the skills necessary to support at least the minimum requirements of the SOW tasking for the labor category under which they are performing.  Training to meet such minimum requirements must be provided by the BPA holder and is included in the labor rates.  In situations where the “Government User” being supported by an delivery order under the BPA requires some “unique” level of support beyond the minimum requirements of the BPA because of program/mission-unique needs, then the BPA holder may directly charge the delivery order (in the same manner as one might charge work-related TDY expenses) in order to obtain the unique training required for successful SPO support if authorized in the delivery order.  Such education/ training might be provided by Government entities such as AFIT, DSMC, etc. or by “third party” private entities such as companies who specialize in providing professional or specialized training/education seminars/classes.  Direct labor expenses, and travel-related expenses allowable under the Joint Travel Regulations (JTR), may be allowed to be billed on a cost reimbursement basis.  Tuition/Registration/ Book fees (costs) that may be applicable to an individual course/seminar may be recoverable as a direct cost if specifically authorized in a particular delivery order.  Documentation (in the form of an SMC Program Office signed memorandum that such contemplated labor, travel, and costs to be reimbursed by the Government are mission essential and in direct support of “unique” or special Program Office requirements) will be required to support the billing of such costs against the delivery order which authorized payment, thereof. 

e. Notwithstanding any other provision, the BPA holder shall maintain sufficient accounting records for verification of the hours and categories of labor incurred in the performance of each delivery order.  It is further understood and agreed that the accounting records shall be available for Government review during the performance of the Delivery Order and until three years after final payment under the Delivery Order.  In the event Team Member(s) labor is included in the labor effort contained in paragraph (c) above, the foregoing records provisions shall be included in all applicable subcontracts.

f. Payment under individual delivery orders will be in accordance with FAR 52.232-7 entitled “Payments under Time-and-Materials and Labor-Hour Contracts.” Ceiling price, as used in the clause, applies to each individual delivery order, not to the total BPA.

(5)
TRAVEL
The Government will reimburse the cost of travel required in conjunction with performance of the delivery orders issued under this BPA.  Reimbursement for travel is limited to that required in the performance of the delivery order.  Specific Government direction to attend meetings or gather information shall be reimbursed on a cost-reimbursable basis only.  Local travel or the relocation of contractor personnel from other geographic areas for the purpose of staffing a delivery order is not subject to reimbursement.  The Government will not pay travel charges for travel to and from the contractor employee’s home and Los Angeles AFB (or any SMC location) or to and from one company building to another (either within a company or to and from a prime to a sub company).  Travel costs subject to reimbursement are limited to travel occurring at the direction of the Government, performed in conjunction with a specific requirement for a trip authorized in the delivery order.

(6)
FEDERAL HOLIDAYS
Unless specifically authorized in writing by the Functional Area Evaluator (FAE) on the individual delivery order, no services will be provided and no charges will be incurred and/or billed to any delivery order on this BPA on any of the Federal Holidays listed below.



New Years Day


Labor Day



Martin Luther King Day

Columbus Day



Presidents’ Day


Veterans’ Day



Memorial Day



Thanksgiving Day



Independence Day


Christmas Day

In the event the Contractor is prevented from performance as the result of an Executive Order or an administrative leave determination applying to the using activity, such time may be charged as a direct cost provided such charges are consistent with the Contractor’s accounting practices.

(7)
EMPLOYEE CONFLICT OF INTEREST
a.
GSA FSS allows agencies using the GSA FSS to place limits on Contractors to avoid prejudicing the best interest of the Government.  The following paragraphs are added to the BPA pursuant to this authority.

b.
BPA Holders and their team members shall insure that their employees’ personal interests (e.g., financial interests, family relationships, social relationships, etc.) do not interfere with the Government’s interests in the performance of individual delivery orders involving Government contractors.  Government’s interests means unbiased, objective analysis, recommendations, etc. 

c.
BPA Holders and their team members shall insure that their employees performing on any delivery order requiring support to a source selection or other competitive acquisition participate in Government briefings on personal conflict of interest and understand they will need to make disclosures of their personal interests to the source selection contracting officer. In the event the source selection contracting officer determines that an employee is precluded from participation because of personal interests, the employee shall be removed from supporting the source selection.

(8)
BPA HOLDER IDENTIFICATION
All contractors supporting delivery orders under this BPA will wear identification badges so as to distinguish themselves from Air Force (organic) employees.  When conversing with Government personnel during business meetings and over the telephone, contractors shall identify themselves as such to avoid situations arising where sensitive topics might be better discussed solely between Government employees.  Where practicable, contractors occupying/ residing with or collocated with their Government customer should identify their work space area with their name and company affiliation.

(9)
DELIVERY ORDERS

a.
Delivery Order Management Requirements:  Delivery of services shall be implemented only if directed by a delivery order.  The BPA holder shall not later than five (5) working days after the issuance of the delivery order, identify the Task Leader who will then arrange (set-up) a meeting between the themselves and the ordering office’s Functional Area Evaluator (FAE) to obtain the necessary detailed information to (accomplish the Delivery Order Management Plan (see CDRL A001), if applicable) proceed with the task.

b.
Delivery Order Procedures:  Each Request for Quotation for an delivery order will contain a SOW, or other performance based work statement, describing the work to be supported, a description of the task, evaluation criteria, the deliverables, an delivery order start and completion date, and the Functional Area Evaluator (FAE).  The BPA holder(s) solicited will respond to the SOW with a proposed technical solution including labor mix and hours, and a proposed ceiling price for the delivery order. Note: The Government will accept delivery order proposals only from BPA holders that it has solicited.  The SOW and labor mix will be incorporated into any resulting delivery order. The proposed technical solution may also be incorporated in the delivery order.  The resultant delivery order will be issued as an unilateral document.

c.
Delivery Order Accounting: The BPA holder’s delivery order accounting system shall provide traceability of all labor hour and cost reimbursable elements (e.g. travel, material, other authorized direct costs) incurred under the Delivery Order.  Note: a program office may require and specifically direct (requirement shall be included/identified in their specific delivery order) that the BPA holder’s delivery order accounting system shall provide traceability of all labor hour and cost reimbursable elements (e.g. travel, material, other authorized direct costs) ordered by each program’s funding citation’s Accounting Classification Reference Number (i.e. “acrn” assigned at the “Info SubCLIN” level in Section B). Under no circumstances will any invoice exceed the period of performance or dollar amount (ceiling price).  The BPA holder will separately track and invoice the Government.  All invoices submitted for payment shall clearly identify:


1.  Government Delivery Order Number.


2.  Period of Performance.


3.  Amount due by CLIN.

4. Labor hours provided per labor category.

d.
The Government has incorporated Option clauses for use on the individual delivery orders issued under this BPA.  The initial delivery order requirement will be competed IAW the requirements of FAR 8.4 and Para. b (above) and will include the clause entitled Option to Extend the Term of the Contract.  Should delivery order performance be satisfactory and documented IAW the procedures as described at Item (15) entitled Evaluation of Contractor Performance (below), the Government may extend/renew the delivery order with the exercise of the incorporated option.  Note: to facilitate closeout of delivery orders with options, the BPA Contracting Officer may elect to issue a new delivery order for the option period(s).  For delivery orders to be issued, using the Option clause, the contractor proposed hours (as stated in the contractor’s new proposal submitted IAW the procedure described in Paragraph b. (above)) shall not be more than 20% higher than the hours acquired under the existing delivery order.  Should the hours proposed for the new effort exceed the existing delivery order by more than 20%, the option will not be exercised.  This action shall be considered an administrative action and will not change the overall price and/or terms and conditions of the delivery order under this BPA.

e.
Delivery Order Format: All delivery orders issued under this BPA will include a maximum of 3 Items/CLINs.  Item/CLIN 0001 will be for the BPA Holder and BPA Team Members Labor costs and will be priced IAW rates in the applicable GSA FSS.  Item/CLIN 0002 will be for Incidentals (see Item (11) below), ODCs and Special Subcontractors (approved (by the Government) IAW the Consent to Subcontract clause incorporated in the BPA Holder’s GSA FSS) labor costs.  Item/CLIN 0002 will be cost-reimbursable, ONLY (thus no profit is allowed on any effort under Item/CLIN 0002).  Item/CLIN 0003 will be for Data and Reports and will be Not Separately Priced (NSP) as the cost for preparation and submittal of the data items is included in Item/CLIN 0001.  Only CLIN 0001 will be funded, and the funded amount will be the delivery order total ceiling amount.  The delivery order total ceiling amount will be derived by adding together amounts of Item/CLINs 0001 and 0002.  Item/CLIN 0001 “descriptive data” (which is non-binding (advisory only)) will include the delivery order total ceiling amount, the hours and amount for Item/CLIN 0001 and the amount for Item/CLIN 0002.

f.
Closeout Procedures: To facilitate closeout of individual delivery orders placed under this BPA, within approximately ninety (90) days of completion of any individual delivery order, the BPA holder shall present a final invoice to the BPA Contracting Officer that contains a complete accounting of hours expended by category, the prices associated with those hours, any cost reimbursable expenses, and a proposed final price.

(10)
INCIDENTALS/OTHER DIRECT COSTS (ODCs)

The BPAs established under this effort are not intended as vehicles for the purchase of hardware or software.  If the Government determines its needed to meet their service requirements, the requirement will be reviewed and approved by the BPA Contracting Officer and specified in the individual BPA delivery order or amendment.  Other Direct Costs (ODCs) (Item/CLIN 0002 as defined in Item 9, para. e., above) are costs for items directly associated with labor hours (both BPA Holder and/or BPA Team Members)  used on individual delivery orders and therefore, are highly delivery order dependent.  For purposes of this contract, ODCs shall include the following”:


(a)  Travel - The BPA Holder shall be required to travel as required/specified/in support of the individual delivery orders.


(b)  Computer Services - The BPA Holder shall provide computer time as required/specified/in support of the individual delivery orders.


(c)  Materials - The BPA Holder shall provide materials necessary to support the individual delivery orders.  These include basic office supplies such as view graphs, paper, etc.  No equipment of any type is to be included/provided as “Materials”.  


(d)  The BPA Holder contractor shall provide special subcontracting only as required to satisfy the need for unique or specialized personnel over and above that which can be provided by the BPA Holder and/or BPA Team Members) under Item/CLIN 0001.  The Contracting Officer in consultation with the Program Manager and SPO, will determine whether the amount of special subcontracting is allowable.


(e)  Overtime Premiums - The BPA Holder shall provide, as required by the SPO, and only with the authorization of the Contracting Officer, more than the standard work week (defined as 40 hours of work per person per week and/or the contractor’s definition of work week (is acceptable)).  If overtime (defined as hours worked when employee compensation shall be more than their regular (straight) time compensation) is to be paid to employees, the cost of the basic hourly wage will be paid under Item/CLIN 0001 and the overtime premium will be paid on a cost reimbursement basis, under Item/ CLIN 0002.  This overtime must be requested in accordance with FAR 52.222-2 “Payment for Overtime Premiums”.


(f)  Office Equipment - If working on base the government will provide all needed office equipment, computers, desks, telephones for business use, etc.  If the Government cannot provide these items the BPA Holder will provide them under Item/CLIN 0002 on a cost reimbursable basis.  These items must be approved by the Contracting Officer prior to purchase.


(g)  Training/Seminars - The contractor shall be allowed to attend training classes and/or seminars as required for individual delivery orders.  Prior to the incurrence of any costs, attendance shall be authorized by the Contracting Officer (after consultation with the Program Manager and SPO).  Training/Seminars costs will be paid under Item/CLIN 0002 on a cost reimbursable basis.


(h)  The Contracting Officer will determine whether other costs are allowable and reasonable.

(11)
PERFORMANCE

The following terms and conditions are applicable:

a. Contractors shall commence performance on the date agreed to by the ordering office.

b. The BPA holder shall be familiar with DoD, Air Force and subordinate command acquisition regulations, directives and instructions in anticipation of performance of delivery orders under the BPA.

c.
The BPA holder shall not provide technical direction to any other BPA holder(s), other BPA Team Members, other Government Contractor(s) or government personnel at any time.  Neither shall the Government directly supervise BPA Team (Leader/Member(s)) employees.  The BPA holder Task Leader should conduct day-to-day supervision of BPA Team personnel wherever the BPA Team personnel are located.  All direction to the BPA holder shall be through the BPA Contracting Officer.  Technical “tasking” assignments for the BPA holder will be transmitted by the FAE (or program manager) to the BPA holder’s Task Leader. 

d. Marketing Limitations: The BPA holder shall limit marketing/business opportunity telephone contact and personal visits with the Government personnel in the offices of authorized users.  Any marketing determined excessive by the BPA Contracting Officer will be sufficient ground for cancellation of this BPA.  BPA holders are encouraged to use their web site to do the majority of marketing.

e.
Cancellation:  This BPA may be canceled if the BPA holder fails to perform in accordance with the terms and conditions of the GSA contract, this BPA, any delivery order established under this BPA, or if deemed as in the best interests of the Government.
(12)
WEB SITE AND ELECTRONIC MAIL REQUIREMENT

a. Every BPA Team (Prime/Team Leader and all Team Member(s)) are required to maintain a web site on the World Wide Web (WWW).  The following information must be posted at this site and shall be kept up to date: all labor categories, labor rates, labor category descriptions, and administrative data, consisting of Mailing Address, Billing Address, cognizant ACO, cognizant DFAS office, appropriate socioeconomic information, FSCM number, and DUNS number.  This web site will be the primary source of information to authorized users about BPA holders.  Every BPA holder must also have electronic mail capability and provide in Attachment B (to be provided by contractors (BPA Holder/Prime/Team Lead) in their offers/responses) the electronic mail addresses for all parties that the BPA holder authorizes to conduct official business with the government.

(13)
VERIFICATION OF LABOR HOURS

a.
To support payment of work performed under this BPA, the invoices submitted shall contain a certification by the Contractor (BPA Holder and BPA Team Members, as applicable) stating that the labor hours indicated therein were the actual number of labor hours expended during the period for which the invoices were submitted.

b.
Upon completion of the performance of the work called for in the delivery orders issued under this BPA, the Contracting officer or their duly authorized representative shall have the right to examine the Contractor’s records for the purpose of verifying the number and category of labor hours utilized in the performance of the work thereunder.

c.
A labor hour is hereby defined as a hour of direct labor including support capable of exact quantitative measurement performed by personnel engaged in creating, working, and/or regulating activities pursuant to this BPA.  The word “support”, as used in the preceding sentence is deemed to include all labor, secretary assistance, administrative assistance and management reasonably pertaining or relative to sustaining or maintaining the personnel performing the actual labor.

(14)
PAYMENT PROVISION FOR INCIDNETALS/OTHER DIRECT COSTS (ODCs)

Material/Computer Services/Travel/Special Subcontractors/Overtime Premiums/Office Equipment/ Training/Seminars, if required in the performance of the delivery order issued under this BPA, shall be acquired in an expeditious manner.  Subcontracting of personnel and/or machines, when essential to provide completeness and continuity of the overall delivery order efforts, and which cannot be performed by personnel and machinery regularly assigned to the delivery order(s), may be utilized and be directed in the delivery orders issued by the Government.  Subcontracting under this Incidental/ODC requirement will be utilized only to satisfy the need for unique capabilities of specialized personnel over and above that provided under Item/CLIN 0001.  This work should be incidental to the primary work to be performed on the delivery order.  Payment shall be on a cost reimbursable basis in accordance with the FAR 52.232-7 “Payments Under Time-Materials and Labor-Hours Contracts”.  No profits or fee will be allowed in support of Item/CLIN 0002.

(15)
INVOICES
a.
The requirements of a proper invoice are as specified in the FSS Contract.  Invoices will be submitted to the payment address specified on each individual delivery order issued under this BPA.  Further, the BPA holder will submit an additional copy of each invoice for review purposes (only, not invoice approval), including all back-up data (if requested/required), to the FAE and Contracts Office.  Note:  should a discrepancy be noted in the submitted invoice(s), correction of the invoice will be accomplished in the following month(s)/by the final contractor invoice.  In addition, the invoices shall contain a certificate from the Contractor stating that the labor hours indicated thereon were the actual number of labor hours expended during the period for which the invoices were submitted (see Verification of Labor Hour(s), above).  The FAE shall immediately report any discrepancies to the BPA holder and Contracts Office.

b.
An itemized invoice shall be submitted to the delivery order’s government FAE (for review purposes as described above) monthly or upon expiration of this BPA, whichever occurs first, for all deliveries made during a billing period and for which payment has not been received.  Copies of delivery tickets shall not support these invoices.

(16)
EVALUATION OF BPA HOLDERS PERFORMANCE
a.
Contractors past performance will be assessed throughout the BPA period of performance.  This information will be made available to assist ordering offices in their selection process.  It along with any other information available will be used for the annual assessment of the BPAs.

b.
Contractor performance will be evaluated in accordance with FASS Surveillance Plan attached to each delivery order.  The Functional Area Evaluator(s) (FAE) will be required to continuously monitor and check the progress of the delivery order(s) and to complete an evaluation report (i.e., normally, every 6-months) at the completion of each delivery order.  The results of this evaluation are to be submitted to the BPA Contracting Officer after review by the Functional Area Chief (FAC).  Upon successful completion of each delivery order, the final inspection will be accomplished by the FAE and forwarded to the Contracts Office for final acceptance using a DD Form 250.

(17)
CONSENT OF BPA TEAM MEMBERS

Upon award, those BPA Team Members evaluated as acceptable to the Government during the BPA selection/qualification process, shall be considered as approved in accordance with FAR 52.244-2 (ALT 1), “Subcontracts (Time-and-Materials and Labor-Hour Contract)”.  Any subsequent additions or substitutions must be approved by the Contracting Officer in accordance with FAR 52.244-2 (ALT 1).  The Contracting Officer may insist that the substituted BPA Team Member meet or exceed those qualification established by the BPA Holder for the initially approved BPA Team Member.

(18)
KEY PERSONNEL
The personnel specified in Attachment Two (2) to this BPA are considered to be essential to the work being performed hereunder.  Prior to diverting (for the purposes of this clause diverting/diversion can be defined as (but is not limited to) i.e. proposing to use the “key personnel” for a specific task and then the “key personnel” not working at the level proposed, “key personnel” proposed as Program Manager (or similar senior, highly influential position) then the “key personnel” being assigned to another contract, etc.) any of the specified individuals to other programs or departing the company, the Contractor shall notify the Contracting Officer in advance and shall submit justification (including proposed qualified personnel substitutions) in sufficient detail to permit evaluation of the impact on the program.  Key personnel being substituted shall have equal or greater skills.  The Contracting Officer shall ultimately decide questions regarding qualifications of substitute personnel.  No diversion shall be made by the Contractor without the written consent of the Contracting Officer; provided that the Contracting Officer may ratify in writing such diversion and such ratification shall constitute the consent of the Contracting Officer required by this clause.  Attachment two (2) to this BPA may be amended during the course of the BPA to either add or delete personnel under the conditions of this clause.  (NOTE:  Attachment 2 herein referenced will be established by successful offeror IAW Section L, para. 7.2.2.)

(19)
DATA REQUIREMENTS
All deliverable data under individual delivery orders will be specified on a DD Form 1423, Contract Data Requirements List (CDRL), attached to the delivery order.

(20)
DISSEMINATION OF INFORMATION
There shall be no dissemination or publication of any information developed under any FASS delivery order or by a BPA Team unless prior written approval has been obtained from the BPA Contracting Officer.

(21)
APPLICABLE TO SMALL BUSINESS LEADS ONLY

In the spirit of Congressional and regulatory intent that small businesses actually perform substantially under DoD vehicles, Small Business BPA holders and their small business team members will perform at least 50% of the cost of labor expenditures of any individual delivery issued under the BPA.

(22)
POINTS OF CONTACT
Mailing Address:


SMC/AXC


2420 Vela Way, Suite 1467


El Segundo, CA  90245-4659

Fax Number:  (310) 363-1759

Program Contacts: This section will be modified as necessary and updated using the Internet.
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